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For better understanding of the information, it is recommended to watch the video version of the 
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Master of Sports of Ukraine, Champion of Ukraine.
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INTRODUCTION



The organization of refereeing and document flow in the trial is a key factor in the 
successful conduct of the competition. The refereeing team is responsible not only for 
monitoring compliance with the regulations, but also for correctly recording the results, 
ensuring fair play and making prompt decisions in controversial situations. All decisions 
should be as well-founded as possible, and the results should be clearly recorded in 
accordance with the regulations.

This methodological manual is developed for chief secretaries, staff secretaries and 
persons responsible for organizing and processing the results of the competition. It 
contains key aspects of organizing the work of the staff, the refereeing team on the track and 
the document flow necessary for the correct calculation of the results.
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INTRODUCTION



Trial is one of the most difficult disciplines of off-road motorsports, which requires 
athletes to have high skill, technical training and the ability to control the car in difficult 
conditions. The main goal of the competition is to overcome a specially prepared track with 
natural or artificial obstacles, while avoiding mistakes that can lead to penalty points.

Races are held in specially designated areas where complex obstacles are installed: steep 
climbs and descents, deep pits, steep slopes, rocky areas, fords, narrow passages between 
obstacles, etc. Participants must not only skillfully drive the car, but also strategically evaluate 
the route in order to complete the track with the minimum number of penalties and within the 
set time limit.
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WHAT IS A TRIAL?



Trial vs. Trophy Raids
● Trophy raids are long-term competitions that involve navigation, overcoming swampy areas and 

long off-road driving.
● Trials are short sections with technically difficult obstacles that require maximum precision in 

driving.

Trial vs. Jeep-Sprint
● Jeep-sprint is a high-speed discipline where victory depends on the speed of passing the track.
● Trial is not about speed, but about correct passage of obstacles and precise control of the car.

Trial vs. Cross-country rally (rally raids)
● Cross-country rallies are multi-kilometer stages with navigation and high speeds.
● Trials are local technical trails where the ability to maneuver in a limited area is important.

WHAT DIFFERS TRIAL FROM OTHER 
DISCIPLINES?
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Technology above all else: It's not speed that matters, but precision and control.
Complex terrain: areas with obstacles that require special techniques to overcome.
Penalty points: each mistake (touching a chip, wrong trajectory, using a winch) adds 
penalties.
Short distance: Compared to other disciplines, trial routes are short but highly challenging.
Crew role: The navigator plays a key role in helping the pilot choose the right route.

This format makes the trial one of the most technically difficult and spectacular disciplines 
in off-road motorsport.

KEY FEATURES OF THE TRIAL
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The Chief Secretary is responsible for:

Competition document flow – keeping records, filling out participant cards, recording fines 
and results.
Ensuring transparency of refereeing – coordination of the judging panel, control of 
compliance of decisions with the regulations.
Working with athletes and teams – registration, briefing, issuance of starting documents.
Operational communication with marshals and other judges\referees – obtaining 
information about the progress of the competition, ensuring a quick response to unusual 
situations.
Preparation and storage of final protocols – preparation of official competition results, 
ensuring their compliance with FAU standards.

In trial competitions, it is especially important to keep documentation promptly, accurately, 
and in accordance with the regulations, because even the smallest mistake can affect the 
final results and judges' decisions.

WORK OF THE GENERAL SECRETARY AT 
TRIAL COMPETITIONS
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What is an administrative review?

Administrative review is a mandatory procedure before the start of motorsports competitions, 
which allows to confirm the compliance of crews, vehicles and necessary documents with 
the requirements of the regulations. This check ensures the admission of participants to the 
start and guarantees that they have all completed the necessary formalities.

Who is responsible for conducting the administrative inspection?

Administrative checks are usually carried out by official representatives of the organizers of 
the competition, members of the judging staff and technical inspectors. They are 
responsible for checking documents, recording all data and making decisions on the 
admission of crews to participate.

Administrative checks are one of the key stages in the organization of motorsports 
competitions.They ensure that all participants meet the established requirements, have the 
necessary documents and are admitted to the competition without violating the regulations.

ADMINISTRATIVE CHECK: ESSENCE, 
PROCEDURE AND KEY ASPECTS

MSC FAU WORKING GROUP ON OFF-ROAD COMPETITIONS
Methodological guide on organizing the work of the headquarters, the chief secretary and document flow in the trial



Verification of personal documents of participants:

● Passport or ID card.
● Driver's license of the appropriate category.
● License of the FAU (Federation of Automobile-Sports of Ukraine) or other relevant 

organization.

Application and registration verification:

● Original application for participation in the competition (with signatures of the driver and 
navigator).

● Documents for the vehicle (registration certificate, insurance policy, certificates of 
conformity).

● Availability of the vehicle's technical card.

ADMINISTRATIVE CHECK: ESSENCE, 
PROCEDURE AND KEY ASPECTS
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Crew eligibility check:

● The presence of a second driver or navigator (if required by the regulations).
● Make sure that both crew members are registered and have the necessary documents.
● Contact details are provided for communication in case of an emergency.

Insurance check:

● Compulsory civil liability insurance policy.
● Additional sports insurance policy, if required by the regulations.

ADMINISTRATIVE CHECK: ESSENCE, 
PROCEDURE AND KEY ASPECTS
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Familiarization of participants with the rules and signing of mandatory declarations:

● Signing an agreement to comply with the competition rules.
● Familiarization with the terms of liability.
● Declaration on the use of permitted equipment and compliance with safety requirements.

Checking contributions and payments:

● Confirmation of payment of registration fee.
● Payment for additional services (if provided).

ADMINISTRATIVE CHECK: ESSENCE, 
PROCEDURE AND KEY ASPECTS
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CONDUCTING AN ADMINISTRATIVE CHECK
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CONDUCTING AN ADMINISTRATIVE CHECK

?
? ?

? ?
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CONDUCTING AN ADMINISTRATIVE CHECK

????

MSC FAU WORKING GROUP ON OFF-ROAD COMPETITIONS
Methodological guide on organizing the work of the headquarters, the chief secretary and document flow in the trial



PREPARATION OF THE LIST OF ALLOWED ATHLETES 
AND CARS



PREPARATION OF THE LIST OF ALLOWED ATHLETES 
AND CARS
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PREPARATION OF THE LIST OF ALLOWED TEAMS



PREPARATION OF THE LIST OF ALLOWED TEAMS
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PREPARATION OF THE STARTING NOTICE



PREPARATION OF THE STARTING NOTICE



OFFICIAL NOTICE BOARD DESIGN

            WHAT DO WE POST ON THE OFFICIAL NOTICE BOARD?

The official bulletin board is the central source of information for all participants, 
judges, organizers and officials during the competition. It serves as a means of prompt 
information and has legal force, as all documents posted on it are considered official.

WHERE IS THE NOTICE BOARD LOCATED?

The official notice board is installed in an open and accessible place at the competition 
headquarters or near the starting area. It must be protected from weather conditions 
(rain, wind), and all documents must be clearly visible and legible.
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OFFICIAL NOTICE BOARD DESIGN

• Certificate of the event organizer and permits from local authorities
• List of registered participants

• Starting list - time slots for the start of each crew
• Bulletins, decisions

• Coordinates of points
• Interim and final results

• Medical contacts, emergency services telephone numbers

INFORMATION ON THE OFFICIAL BOARD MUST APPEAR CLEARLY IN 
ACCORDANCE WITH THE EVENT SCHEDULE!
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EXAMPLE OF ORGANIZER CERTIFICATE AND PERMIT
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PUBLICATION OF BULLETINS AND DIRECTOR'S 
DECISIONS
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The calculation of results in trial competitions is based on official documents used by judges, 
marshals and the secretariat to record the performance of each crew. Proper documentation ensure  
transparency, objectivity and correctness in determining the winners.

Main documents for recording results:

1. Crew card (carnet) – the main document for registering the time of passing special sections, 
recording penalties and marking checkpoints.

2. Protocols of passing special sections – filled in by marshals and judges on the track, contain 
scores for each section of the track, including penalty points.

3. Marshal's checklist – records violations, missed checkpoints, or uncompleted route elements.
4. Time protocols (timing) – record the crew's start and finish times, and also record compliance 

with established limits.
5. Official final protocol – is formed after processing all preliminary documents, approved by the 

chief secretary and the panel of judges.

DOCUMENTATION FOR CALCULATING 
RESULTS IN THE TRIAL
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What are points with coordinates of special sections in a trial and what are they used 
for?

Points with coordinates of special sections are geographical coordinates that determine the 
location of key competition zones in the trial. They are used for precise navigation, control 
of the routes and coordination of the work of the judging panel.
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POINTS WITH COORDINATES OF
SPECIAL SECTIONS



WHY ARE THE COORDINATES OF SPECIAL SECTIONS IN THE TRIAL NEEDED?

1. Determining the location of special sections (SS)
 Each special section of the route has its own characteristics, different levels of difficulty and technical obstacles. The 
coordinates allow you to determine exactly where the start, finish and control points.

2. Control of the passage of crews
 Thanks to the coordinates, you can check whether the crew is moving along the specified route correctly, whether it has 
not traveled outside the established gates, and whether there have been any violations of the rules of the distance.

3. Coordination of judges and marshals
 Each checkpoint can have its own judges and marshals who monitor the passage of crews, record time and penalty 
points.

4. Recording the time of passing special sections
 The coordinates and time limits (for example, 25 minutes) indicated in the table are used to control the time 
standards for passing the special section.

5. Participant safety and rapid response
 If a technical malfunction occurs or assistance is needed, the coordinates allow marshals, medical services, or 
rescuers to be quickly directed to the desired point.

6. Building a map of the competition route
 Before the start of the competition, the organizers draw up a detailed map, marking the coordinates of all important 
points. This helps the participants navigate the terrain, and the judges clearly record all events on the track.
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How are coordinates used in refereeing?

Before the start, each crew receives GPS coordinates of all control points.

Judges are placed at key points along the route and monitor the course.

After the competition, the coordinate data is checked against the crew results to verify the 
correctness of the course.

Thus, the coordinate system of special sections in the trial is critically important for 
the organization of the competition, referee control, and ensuring the safety of all 
participants.
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POINTS WITH COORDINATES OF
SPECIAL SECTIONS



POINTS WITH COORDINATES OF SPECIAL SECTIONS
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What are carnets and how to issue them in a trial?

Carnet – This is the official crew document used to record the time of special stages (SS) and penalties 
during trials competitions. It is a key document for the judges who monitor compliance with the regulations and 
the accuracy of the results.

Carnet structure: what does this document contain?

1. Basic information about the crew:

● Crew number.
● Vehicle category (e.g. ATV, Proto, Modified, etc.).
● Start, finish and course time.

2. Table of passing special sections (SS):

● Number special section (SS) – determines the stage of the race.
● Time of passing (Time at SS) –the crew's time of passing a specific special section is recorded.
● Penalties (fines) – violations are recorded that lead to additional time or deductions in the overall rating.
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CARNET FORMATION



What is a carnet used for?

Fixing the crew's start and finish times – allows you to control whether the crew has met the standard time.
Determination of fines and penalties – If the crew commits a violation, it is entered in the carnet and taken into 
account when calculating the overall result.
Control of passing special sections – The crew cannot miss a mandatory route point.
Documentary reporting for referee's – The ballots are transferred to headquarters for the final tally of the 
results.

How does the process of working with carnets work?

Before the start the crew receives a carnet with all the necessary records about the special sections. After 
passing each special section, the judges record the time and penalties in the carnet. At the end of the 
competition, the carnets are handed over to the chief secretary, who enters the data into the general database. 
If the crew has questions or controversial points, the judges can refer to the carnet as an official document for 
checking the results.

Thus, the carnet is a key document that ensures transparency, control and accuracy of the calculation of 
results in trial competitions.
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CARNET FORMATION



CARNET FORMATION
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DOCUMENTS FOR MARSHALS
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DOCUMENTS FOR MARSHALS

?
COMPLETE 
REQUIRED
!!!!

MSC FAU WORKING GROUP ON OFF-ROAD COMPETITIONS
Methodological guide on organizing the work of the headquarters, the chief secretary and document flow in the trial



DOCUMENTS FOR MARSHALS

FILL IT OUT AND DETAIL EVERYTHING!!!!!!
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS



PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS
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STUDY THE REGULATIONS!
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS

DNF or DNS ???
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PENALTIES IN TRIAL: DEFINITION, TYPES 
AND FEATURES OF APPLICATION

What is penalties?
Penalties are a system of “fine’s”/penalties imposed on participants in competitions for violating 
the rules established by the regulations. The main purpose of penalties is to ensure fair play, the 
safety of participants and referees, as well as to maintain sportsmanship and equality of 
conditions for all teams.

Types of penalties in a trial.
Penalties can be divided into several categories depending on the nature of the violation:

Technical violations – related to the vehicle not meeting the requirements of the regulations, 
incorrect equipment or the absence of mandatory elements (for example, the absence of a side 
starting number or emblems).

Security violations – relate to failure to comply with safety measures, such as not wearing seat 
belts, not wearing a protective helmet, and using alcohol or drugs during the competition.
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PENALTIES IN TRIAL: DEFINITION, TYPES 
AND FEATURES OF APPLICATION

Violation of discipline and ethics – include verbal abuse of the judge/referee, arguments with 
the judge/referees, unsportsmanlike conduct, cheating or violation of the rules by a participant or 
team.

Violation of the movement trajectory – for example, going off the track, not completing the 
entire track, violating the direction of travel, or not completing the distance.

Violation of equipment usage rules – for example, improper use of a winch, securing a cable 
without a bark protection tape, or driving a vehicle without a driver in the cab.
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PENALTIES IN TRIAL: DEFINITION, TYPES 
AND FEATURES OF APPLICATION

Let us give a few specific cases and explain their essence:

Start without finish (DNF) – If the crew started the special section but did not finish, it will be 
penalized with 0 or 50 points (depending on the conditions of the section).
Third-party assistance – If a participant receives outside assistance without the permission of the 
judges, he/she will be fined or disqualified altogether..
Inability to leave the obstacle zone – If a crew gets stuck and cannot leave, a penalty is assessed, 
but the judges can decide individually whether to give them another chance.
Not following the entire route (cutting) – If the crew goes off the track or takes a shorter route, they 
will be penalized 10-20 points or completely disqualified.
Improper use of the winch – Participants who secure the rope to a tree without special bark 
protection tape will receive a penalty of 10 points.
Alcohol or drug intoxication – the participant is automatically disqualified and removed from the 
competition.
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PENALTIES IN TRIAL: DEFINITION, TYPES 
AND FEATURES OF APPLICATION

Controversial penalties and their appeal process

Some situations can be controversial, and participants often file protests against judges' decisions. 
The most controversial points are:

Was there help from third parties? – For example, if spectators simply told the crew the direction to 
go, but did not physically interfere, could this be considered a violation?
Was the violation recorded correctly by the referee? – It is important that any penalty decision is 
based on official documents and video footage.
Objectivity of route assessment – There are cases when the crew passed a section with a violation, 
but this was due to unforeseen changes in the route (landslides, damage to markings).

There is a special commission to consider protests, which analyzes all evidence and makes a final 
decision.



SUMMARY TABLE OF PENALIZATION
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SEE THE CURRENT VERSION OF THE REGULATIONS!



CHECK THE FORMULA 
CAREFULLY!!!
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS

SEE THE CURRENT 
VERSION OF THE 
REGULATIONS!
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS

MSC FAU WORKING GROUP ON OFF-ROAD COMPETITIONS
Methodological guide on organizing the work of the headquarters, the chief secretary and document flow in the trial



PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS

SEE THE CURRENT VERSION OF THE 
REGULATIONS!
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PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS
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• Preliminary non-final competition classification
• Preliminary final classification of the competition
• Official final classification of the competition

PREPARATION OF PRELIMINARY AND FINAL
COMPETITION RESULTS
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CALCULATION OF THE RESULTS OF THE TEAM SCORE
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PREPARATION OF DOCUMENTS FOR REPORTS
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PREPARATION OF AWARD LETTER
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PREPARATION OF AWARD LETTER
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FUNCTIONS OF THE SECRETARY GENERAL

• Report to the director regarding 
• Conducting an administrative check

• Preparation of a list of admitted athletes, cars, teams
• Preparing the starting list

• Designing an official bulletin board
• Publication of bulletins and decisions of the director
• Registration of carnets and points with coordinates

• Preparation/participation in the preparation of folders for marshals
• Preparation of preliminary and final competition results

• Calculation of team results
• Acceptance of applications and protests
• Preparation of documents for reports
• Preparation of the award letter
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FEATURES OF YOUR FAVORITE JOB☺

• Detailed knowledge of the regulatory framework, NSC UA and other 
documents

• Strict adherence to the timing of the event
• Excellent knowledge of Excel, Office and other programs

• DON'T trust anyone, especially YOURSELF.
• Efficiency, attentiveness, perseverance

• HOW to optimize work?
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THANK YOU!
SEE YOU AT THE COMPETITIONS!
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